Online Giving instructions to contribute to St Peter’s Episcopal Church, Phoenixville, PA

Dear Parishioner,

Thank you for your generosity and interest in contributing to St. Peter’s Episcopal Church via online giving.

Online giving reduces the work of the Counters who handle cash and checks given in the Sunday collection plate, and simplifies matters for Judy Dougherty our parish Secretary, and Dennis Reid, our Accounting Warden.

It also provides electronic data that ensures your donations are allocated to your intended funds and purposes, especially if you are fulfilling a pledge.

Currently, the most cost-effective way to contribute is to set up direct debit payments from your Checking Account.  To do this:

1. Login to the Realm application.
a. Our Realm system administrator, Leo Guen, will send you an email to login for the first time.
2. Set up a Payment Method within the Realm application; this is a one-time action.
a. See instructions below to do this, starting on page 2.
b. We strongly prefer if you pay from your Checking Account, not PayPal or a credit card where 3% to 4% of the amount is lost to transaction fees.
3. Define your Online Giving fund(s), amount(s), frequency, and start date.
a. See instructions below to do this, starting on page 5.

Any questions, contact Leo Guen at leotguen@gmail.com or (718) 764-3503.

Thank you.

The St. Peter’s Stewardship Ministry team

Dennis Reid – Ministry Leader
Leo Guen
Judi Hans
Diane Hope
Robert Gauthier


Follow these instructions to set up a Payment Method within the Realm application.

Steps 1 & 2:  To access Online Giving within Realm, click on your name in the top right of the screen to open your Profile menu, then click on “Payment Methods”.
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Step 3:  At the next screen, click the “Add Payment Method” button.
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Steps 4 & 5:  On the “Add New Payment Method” screen, select “Checking” as the Account Type.  Then enter your checking Account Number and 9-digit bank Routing Number, and other required fields indicated by an asterisk (*).  Finally, click “Save”.
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Step 6:  After clicking “Save”, you will see your newly added Payment Method listed. 
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Follow these instructions to make a single online donation or a series of donations.

Steps 1 & 2:  To access Online Giving within Realm, click on your name in the top right of the screen to open your Profile menu, then click on “Realm” to view your Profile.
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Step 2:  On your Profile screen, click on “Giving” to go to the Giving set up screen.
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Step 3:  On the Giving screen that displays a summary of your giving year-to-date, click the “+ Give” button to set up a new donation.
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Step 4:  On the “Giving Input Details” window, select the Fund you want to donate to. 
If splitting your donation among multiple purposes, click the “+ Another Fund” button.
You can change the frequency and Start Date from the default values of “Give Once” and “Today”.  Click the “Continue” button to progress to the next screen.
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Step 5:  When selecting the Fund you want to donate to, there are currently seven (7) funds or purposes to choose from.
· Select “Pledge” if you are fulfilling a pledge.
· Select “Capital Campaign” if you are donating to the Capital Campaign.
· Select “Cristosal” if you are donating to Cristosal Foundation.
· Select “Rector’s Fund” if you are donating to Father Sam’s Rector’s Fund.
· Select “Youth Group” if you are donating to the Youth Group.
· Otherwise, select “Contribution”.
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Step 6:  If you are making a single donation, select “Give Once” and enter your desired Date, clicking on the Calendar to choose a future date.  Click the “Continue” button to reach the final confirmation screen to Save/Approve.
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Step 7:  If creating a series of payments, click “Give Multiple Times”, a frequency, and a Start Date.  You can choose to give a Number Of Times or an End Date.
A summary of your giving series will display at the bottom of the screen.
Click the “Continue” button to reach the final confirmation screen to Save/Approve.
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Step 8:  When done, you can view your next scheduled donation by clicking the “Scheduled” button on the Giving screen.
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